
CTS PAC Business Meeting Minutes June 6, 2023

Executive Members in attendance: Kathryn Allan-Kwasnica, Sacha Anderson, Erin McAskile,
Hilary Hagel, Michelle Boulos, Nancy Park, Emah Christiansen, Sara Brownlee, Louise Ward and
Judy Kitts

Executive member regrets: Jennifer Meadows, Julia Couper, Jill Morrison, Shazia Suleman, Adrien
Castle, and Jeremy Tymoskik

1.Welcome and Acknowledgement:
a) Territorial acknowledgements

b) Roundtable to introduce administration, executive and parents

c) Review Agenda/Additions/Accept Agenda
● No additions
● Motion to accept: Kathryn 1st; Louise 2nd

d) Accept any Outstanding Meeting Minutes
● May 2, 2023 Annual General meeting
● May 10, 2023 Executive Committee meeting
● Motion to accept: Kathryn 1st; Louise 2nd

2. Principal’s Report:Ms. Susan Ottenbreit
● Three teachers retiring: Ester Clifford, Leigh McIntryre and Paul Pantaleao
● Several temporary teachers leaving
● Kindergartens will have their annual graduation celebration. Will have celebration

in-house and send video links to families
● Seaquirum will not be happening again this year as the organizations were not able

to secure funding to support the school
● Motion passed at the board level to eliminate the police liaison program

3. Vice Principal’s Report:Mrs. Barb Sapsford
● Grade five end of year celebration will happening as part of an assembly on June 29
● School will be saying farewell to staff who are leaving; grade five strings will be

performing; grade five send off with certificates and slideshow
● Grade five families can stay to watch slideshow and join their student outside at

recess time with a picnic, can take photos etc.
● Track was a huge success. Students enjoyed themselves and did well at the meet.
● Grade fives legacy gift will be t-shirts for sporting events and an extra large chess set

which can be used inside or outside



4. Treasurer’s Report/Budget Review: Nancy Park
● See attached operating budget
● See attached 2023/24 CTS PAC budget
● 2023/24 budget voted on and passed with quorum

5. Updates on Fundraising & Events:

a) Monks School Supplies – Emah
● Fundraiser going ahead
● Kindergarten families received their order forms in-person
● Emah is working with Jenna to get forms photocopied to distribute to rest of school

b) Coupon Book – Michelle & Louise
● Erin and Michelle will meet with Jenna to make sure there is a smooth transition

c) The Card Project – Michelle
● All teachers on board
● May need to purchase certain paper
● Will have supplies ready for teachers first two weeks of September as the artwork will need

to be completed for October 6

d) Facebook Group Page – Judy
● There is a CTS facebook page and a CTS facebook group
● Questions about which one is best to use
● Judy will take a look at them both and decide which one is better to post information to
● Will let families know in first newsletter next school year which page PAC will be posting

information on

e) To Do Checklist - organizing a fundraiser/event – in progress
● Michelle has started working on this with input from others and should have updated by

September

f) MS Teams – who can take this?
● Cannot buy annual subscription and is currently linked to Kathryn’s credit card
● Emah to take this on from Kathryn
● Questions about booking the library when the meetings are virtual
● May want the library for the information session only
● Michelle to let Jenna know the library does not need to be booked for the PAC meetings

g) School Sign
● Michelle’s husband to take it on. Michelle will connect with Erin

h) Review meeting schedule
● Executive meetings and business meetings are usually one week apart and have content that

overlaps. Would it be possible to have one longer meeting per month with the executive and
admin at the beginning 30 minutes or so and then have other parents join

● May need to try this out and see how it works
● Sue is supportive
● Michelle will update meeting schedule and send to Jenna and PAC executive



6. Roundtable: All
● Questions about lice policy in school. The school does not report and does not let other

families know when there is lice. This is a school district and VIHA policy.
● Will do appreciation for school staff staff with treats near the end of school. Erin and Hilary

to work together on this

7. In camera: Executive to stay on

Meeting adjourned@ 8:00pm

Next PAC Business Meeting:Wednesday, September 13, 2023






